
f'k”kq ns[kHkky vodk”k gsrq vkosnu 
APPLICATION FOR CHILD CARE LEAVE (CCL) 

 

1. vkosnd dk uke : …………….............………………… 
 Name of the applicant 

2. inuke : …………….............………………… 

 Designation 

3. foHkkx@dk;kZy;@vuqHkkx : ……………..........…………………… 
 Dept./Office/Section 

4. f'k”kq dk uke ftlds fy, f”k”kq ns[kHkky vodk”k 

 dk vkosnu fd;k tk jgk gS : ……………..........…………………… 

 Name of Child for whom CCL is applied for   

5. f'k”kq dh tUefrfFk : ……………..........…………………… 

 Date of Birth of the Child 

6. D;k f'k”kq nks cM+s cPpksa esa 'kkfey gS :  gkW@ugha 

 Is the child among the two eldest children   Yes/No 

7. vkosfnr vodk”k vof/k ,oa fnol la[;k : ……………..........…………………… 
No. of Days & Period of leave applied for 

vodk”k ds lkFk milxZ@izR;;];fn dksbZ gksrks : ……………..........……….………… 

Prefix/suffix of holidays, if any 

8. vkosfnr vodk”k dk@ds dkj.k : ……………..........…………………… 
 Reason(s) for leave applied for 

9. vkosnu frfFk rd yh x;h f”k”kq ns[kHkky vodk”k : ……………..........…………………… 

 Total Child Care Leave availed till date 

10. ¼d½ eq[;ky; NksM+us dh vuqefr : gkW@ugha 
(a) Whether permission to leave headquarter is 

required  Yes/No 

¼[k½ vodk”k vof/k ds nkSjku irk : ……………..........…………………… 

(b) Address during leave period 

11. orZeku dSysUMj o’kZ esa Lohd`r f”k”kq ns[kHkky 

 vodk”k dk fooj.k 

 Details of Child Care Leave sanctioned in 

 present calendar years 

 

  

 

 
 

   fnukad------------------------    vkosnd ds gLrk{kj 

     Date____________                Signature of applicant 
 

fu;a=.k izkf/kdkjh ds vfHk;qfä;ka 

Remarks by Controlling Authority 

 
 

vodk'k dh vuq”kalk dh tkrh gS@ugha dh tkrh gS 

Leave Recommended/not recommended 

 

 

 

fnukad%--------------------      gLrk{kj@Signature....................... 

Date____________      inuke@Designation..................... 

  

Spell 

No. 
Period of child care leave 

No. of 

days 
1   

2   

3   



 

Instruction to follow while applying for Child Care Leave 

 

S.No. Instruction 

05 
For verifying child’s age 

(CCL may be granted for children below the age of eighteen years)   

06 CCL may be granted for two eldest surviving children 

09 
CCL may be granted for maximum period of seven hundred and 

thirty days during entire service 

11 

1. CCL not to be granted for more than three spells in a calendar 

year. 

2. In case of single female employee it shall be extended to six 

spells in a calendar year. 

* 
CCL may not be granted for a period less than five days at a 

time. 

** 
CCL is granted at 100% of the leave salary for the first 365 days 

and 80% of the leave salary for the next 365 days. 

*** 
CCL may be extended to single male parents who may include 

unmarried or widower or divorcee employees. 

 


